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Name Change and Gender Marker - Virginia Guide

Legal Name Change

In order to legally change your name, you will need to submit a request to your local
court. Click here to access a template. Once you are ready to submit your request
follow this helpful guidelines:

[J Make sure your document has been signed and notarized

[J Include a check or money order with the amount to cover official copies of the
court document once processed

[J Provide a self-addressed envelope to receive your court document(s)

For the state of Virginia you can access the status of your civil case here.

Social Security Administration

It is important that you update your legal name as soon as practicable with the Social
Security Administration. You will need to bring the following:

e Completed Form SS-5. which you can access here. You can also obtain the form
at the SSA office
e Court document with your legal name change

If you are interested in changing your gender marker with the Social Security
Administration make sure to also provide:

e Full-validity, 10-year U.S. passport showing the new gender;


https://www.vacourts.gov/forms/circuit/cc1411.pdf
http://ewsocis1.courts.state.va.us/CJISWeb/circuit.jsp
https://www.ssa.gov/forms/ss-5.pdf

State-issued amended birth certificate showing the new gender;
Court order directing legal recognition of change of gender; or
Medical certification of appropriate clinical treatment for gender transition in the
form of an original letter from a licensed physician.
o The document must have enough biographical data (e.g., name and date
of birth) to clearly identify you.

Student/Work Records

You will need to provide a copy of your court document with your legal name change.

Your employer may require that you provide a copy of your updated Social Security
Card. If you are covered under your employer’s medical benefits, make sure you
contact your employer’s Human Resources department so that your name and gender
(if applicable) are accurately reflected.

Passport

To obtain a passport with your new legal name and accurate gender marker, follow the
instructions located in this state.gov link.

Click here to check the status of your passport application.



https://travel.state.gov/content/travel/en/passports/need-passport/selecting-your-gender-marker.html
https://passportstatus.state.gov/

